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DEPARTMENT OF HUMAN PHYSIOLOGY

Notice
Date: 02.09.2022

This is to notify all the Faculty members of the Department that a Departmental Meeting will

be held on Monday, 5% September, 2022 at 1.00 pm in room no. F1-4 Lab to discuss the following

agenda:

Agenda:
1. Planning of ‘Orientation Programme’ on 13.09 for new 1° semester students.

Planning for starting of classes for new academic session.

9

Lab arrangements for starting of pract. classes for new academic session.

. Distribution of syllabus among faculty members.
Preparation of new ‘class schedule’ and ‘student activity list’ for new academic session.

Planning of classes for certificate course.

3

4

S5

6. Starting of admission for certificate course (CLT).

7.

8. Action taken report on the Compliance report submitted to TU on 29.06.2022.
9

Preparation of requisition list for the Department.
List out points/requisitions for the upcoming Departmental meeting with College

administration.
11. Distribution of responsibilities among faculty members.
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Action taken report of the meeting held on 5" September, 2022:

Initiative |:

An orientation programme was organized on 13.09.2022 for 1% semester students.

Initiative 2:

According to planning the odd semester classes were started timely.

Initiative 3:
Both biochemistry and hematology lab were arranged before starting of practical classes.

Initiative 4: .
Syllabus is divided in parts and distributed to each faculty members. The same is shared in

google classroom.

Initiative 5:
Class schedule and student activity list was prepared and shared in Google classroom.
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Initiative 6:
Forms for CLT course is distributed for second batch of course.

Initiative 7: )
Regarding compliance report — the report was submitted to university. quotation is invited and

received. We are in the process of procurement.

Initiative 8:
All the faculty members has taken their respective responsibilities for Departmental activities, as

assigned in the meeting and started working on them. ’ » Mww -~
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